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	REQUEST FOR PETTY CASH
	Rev. No.
	03

	
	
	Rev. Date
	21 Oct 11

	
	
	Page 1 of 1

	
	
	L1867FN03



	DATE:
	PAID TO:
	REASON FOR EXPENSE:
	NAME OF RELATIVE
	AMOUNT:
	CHEQUE #
	Copy of RECEIPT AND CANCELLED CHEQUE

	     
	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     
	     

	
	                                               TOTAL:
	$     
	


[image: image1.png]                                                                                                                                             

I certify that the above expenses were made by myself, on behalf of CUPE Local 1867, Unit _     _____.
       For Office Use Only:

                                                                                                                                              

                                                                                                                        Signature:___________________________

Amounts allowed in By-Laws


Hall Rental		$ 150.00


Serious Illness		$  50.00


Death			$  50.00





All items to be paid for by cheque


All items to be supported by receipt or bank statement


Amounts not to exceed provisions of the By-Laws


Note:  Retirement Cheques are not to be issued through the Unit’s petty cash





Authorized  By:_________________________


Date:_________________________________


Cheque Number:________________________





Signature:____________________


Address:  ________________________________


________________________________________











NS Highway Workers Union  Local 1867

271 Brownlow Avenue, Dartmouth, NS   B3B 1W6
Phone:  1-902-832-1867/1-800-962-1867

Fax:  1-902-453-2635

_1250395672.unknown

